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Purpose/Principle/Definitions: 
 
All final examinations are scheduled for two (2) hours.  A copy of the final examination 
schedule is available to all instructors.  Each instructor should inform students in his/her 
class when their final examination will be given (dates and hours) and in what room.   
 
It is expected that each instructor will make frequent evaluation of the students’ work so 
that at all times he/she will be aware of their progress in the course.  The final 
examination should encourage a summing up of the course by the students and aid the 
instructor in evaluating students’ achievement.  Where no formal final examination is 
given, the instructor must meet his/her class for a final summing up, according to the 
final examination schedule. 
 
All final examinations will be given in conformity with the official examination schedule.  
Any exceptions due to unavoidable circumstances must have the written approval of the 
appropriate vice president in the Office of Instruction. 
 
 


